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				            Great News! 
	Your Business Is Just One Step From Obtaining More Capital]
Dear [Name]:
As a savvy business owner you know the importance of having extra liquidity on hand. Because you are a valued customer, you have been pre-selected (1) for an unsecured line of credit in amounts from $10,000 to $1,000,000 depending on need and qualification. 
Use this capital to increase inventory, upgrade aging equipment, take advantage of business opportunity or to make sure your personal and business expenses are kept separate. 
If you take advantage of this offer before the end of [Insert Month and year), we will waive the first year fee.
We can have this credit line in place within two weeks. To get started, simply call 555-555-5555, bring this letter into a branch, go to xxbank.com/LOCoffer, or email back to this address and let us know you would like to move forward. In today’s economic environment, opportunity abounds and this credit line can give you both the flexibility and peace of mind you need to grow your business. 
Don’t let this credit availability go away, contact us today while this offer remains valid. 
Sincerely, 

[Insert picture ] Name
Title
Contact info
Branch

(1) You have been pre-selected due to your balance and time with the Bank. You may not be eligible for a credit line if you do not meet the income criteria. 







Support Material [internal use only]
The below information is required to support the above offer and should be collected online, in person or via secure email. 
Business Information – Provide missing info below
Legal Name
Business address 
Phone number
Business Taxpayer Identification Number(s) (TIN) or Social Security Number(s) (SSN)
Date business was established
Ownership type
Number of owners
Gross Annual revenue or sales

Business Owner Information – Provide missing info below	
Name
Home address
Home phone number
Social Security Number(s)
Country of Citizenship if not United States
Date of Birth
Percentage of ownership
Annual household income
Personal savings and/or checking account number(s) and balance(s)

[bookmark: _GoBack]Contact Information – Provide missing information below	
Primary contact (must be an owner of the business)
Primary contact phone number
Primary contact email address
